EMPLOYEE PORTAL INSTRUCTIONS

CELL PHONE INSTRUCTIONS:

Go to www.frco.k12.va.us.

Click on Employment Postings

At the top of your screen click on Expand Menu
Click on Vendor Self Service

Click on Log In (located in the top right hand corner)
Finish by following step 4 in the instructions below.

COMPUTER INSTRUCTIONS:

Step 1 - Go to www.frco.k12.va.us
Once here click Departments on the Brown Bar.

T
M Inbox (4] < jesticapendieton®il X | 3 Fome - Frankiin County P . =0
“ C (0 @ Notsecure | frcoki2vaus * © O :
W & i O Fonkd G Googe [ SSWS Q) aRekcsmeni s @ Finges aDer @ Fromtine Y IoMA & foes =
2 R A O PUB
o
Dep
3 "} ]
—— e —
= o

WELCOME TO FRANKLIN COUNTY PUBLIC SCHOOLS

FCPS would like to welcome you to our brand new website! Feel free to explore the new web space by checking out some of our new features
including: calendars, news, and blogs. Subscribe to our Facebook, Twitter, or RSS feeds to receive updates on school and district information!

What's Happening Upcoming Events

Step 2 - Then Click on Payroll
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Step 3 - From Here click on Employee Self Service Portal Link
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| Adult Education

| Federal Programs
PAYROLL STAFF: Upcoming Payroll Dates

| Foos Services
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November 30, 2018
December 19, 2018

Program Assistant Director of Business and Finance

| Human R %
January 31, 2019
|M.mu General Ledger and Payroll Clerk February 28, 2019
| Payroll March 29, 2019
s Payroli Clerk April 30, 2019
Common Questions May 31, 2019

Forms Payroll Contact nformation: bt
July 31, 2019

Salary Scales

| Pre-K Program
"Only 12 month employees and those
| Pupit Personnel Services Who elected summer pay wil receive
Purchasing e ) 2 paycheck in July
| Employee Self Service Portal Link
| Technology -

| Transportation

Step 4 — Click the arrow in the right hang corner.

Step 5 - Here you will enter your username which is your employee # and your password. If this is your
first time logging in and you are a new employee your password is the last four of your social security
number.
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